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HOJIUTUKA
00padoTku nepcoHadbHbIX JaHHBIX MBOY «Maiiprynckas CIII Ne2 um. A. A. KaabipoBa»

1. O0mume moJ1okeHus

1.1. Hacrosimias momuTtHka 006paboTku nepcoHanbHbIX JaHHBIX MBOY «Maiiptynckas CLL Ne2 um. A.
A. KanpipoBa» (nanee — [lonuTuka) onpezaenseT ueian oOpabOTKU MEePCOHANBHBIX JAaHHBIX, KATETOpUU
U IepeueHb 00padbaThIBa€MbIX IEPCOHAIBHBIX JIaHHBIX, KATETOPUH CYObEKTOB, IEPCOHAIbHBIE JaHHBIE
KOTOpBIX 00pabaThIBarOTCs, CIOCOOBI, CPOKM HX OOpabOTKH W XpaHEHHs, MOPAIOK YHUUTOKCHHS
MEPCOHATBHBIX JAHHBIX MPH JOCTIKCHHM LelNed WX OOpadOTKM WM TPH HACTYIUICHMH HHBIX
3akoHHbIX ocHOBaHUN B MBOVY «Maiiptynckas CII No2 um. A. A. KaneipoBa» (nanee — [llkona).

1.2. JloxkaibHble HOPMATHUBHBIE aKTbl M HWHBIE JOKYMEHTBI, PpErJIaAMEHTUPYIOLIUE 00paboTKy
nepcoHanbHbIX JaHHBIX B [1Ikoine, pa3pabarbiBatorces ¢ yueToM nonoxkeHuit [lonutuku.

1.3. J[efictBue IlomuTuku pacnpocTpaHsieTcsi Ha IEepCOHalbHblE JaHHble, KorTopble Illkoisa
o0pabaThIBaeT ¢ UCIIOIB30BAaHUEM H 0€3 UCIOJIb30BaHUS CPEJICTB aBTOMATHU3AIIHH.

1.4. B IlonuTuke UCONB3YIOTCS CAEAYIOLINE TOHATHUSA:

e TEpPCOHANBHBIC JaHHBIE — JI00as HMHPOpPMALMs, OTHOCALIASCS NPSIMO HWIM KOCBEHHO K
ONpEAEIEHHOMY WM OIpeaeasieMoMy (QU3ndecKoMy JuIy (CyOBbEKTy NepCOHAIbHbBIX
JIAHHBIX );

e TIIEpCOHANBHBIE JAaHHBIE, pa3pelICHHbIE CYOBEKTOM NEPCOHAIBHBIX JAHHBIX IS
pacpoCTpaHEHUs, — IEPCOHAIBHBIE JAHHBIE, JOCTYI HEOTPAHWYEHHOIO Kpyra Jul K
KOTOpPBIM MPENOCTABIEH CyOBEKTOM IEPCOHANbHBIX JAaHHBIX IYTEM Jlayd COIJlacusi Ha
00pabOTKy MEePCOHAIBHBIX JAHHBIX, Pa3PELICHHBIX CYOBEKTOM MEPCOHAIBHBIX JAHHBIX IS
pacrpocTpaHeHus B TOpsJiKe, peaycMoTpeHHoM DenepaibHbiM 3akoHOM 0T 27.07.2006 No
152-@3 (manee — 3akoH);

e OMEpaTop TMEpPCOHAIBHBIX JaHHBIX (omeparop) — Illkonma — ropuaumyeckoe JHIIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C JpPYTMMH JIMIIaMH OpraHusyromee u  (MJH)
OCYIIECTBIIsIIONIEee 00pabOTKy MEPCOHATBHBIX JAaHHBIX, OMpEEsioniee 1eau o0padoTKu
NEPCOHANBHBIX [JaHHBIX, COCTaB IEPCOHANBHBIX JaHHBIX, MOJUIeXKAlMX o00paldoTke,
JeicTBUS (onepalnn), COBEpIIaeMble ¢ IEPCOHATIbHBIMU JJAHHBIMU;

e 00paboTKa MEpCOHAIBHBIX IAHHBIX — JEUCTBHE (Omepanus) WIK COBOKYMHOCTb JEHCTBHIA
(onepanuii) ¢ mepcoOHaNbHBIMU JAHHBIMU C HCIIOJIb30BaHUEM U 0€3 UCIOJIB30BaHUS CPECTB
aBTOMAaTH3alluM, BKJIOYas cOOp, 3alKch, CHUCTEMATU3ALMIO, HAKOIUICHHE, XpaHEHHE,
yToyHeHue (OOHOBJEHHE, W3MEHEHME), U3BJEUYEeHHE, UCIOJb30BaHUE, Iepeaady
(pactipocTpaHeHue, NMpeloCcTaBiIeHre, JOCTYI), 00e3TMYMBaHue, OJIOKUPOBaHHE, yaleHHe,
YHUUYTOKEHUE;

e aBTOMATU3MpOBaHHas 00pabOTKa MEPCOHAIBHBIX JAaHHBIX — O00pabOTKa MEepPCOHATBHBIX
JAHHBIX C TOMOIIBIO CPEJICTB BHIUNCIUTEIbHON TEXHUKY;



e PACHpPOCTPAHEHUE NEPCOHANBHBIX JAHHBIX — JCHCTBUSA, HANPABICHHBIE HA PACKPBITHE
NEPCOHAIBHBIX JaHHBIX HEONPEAEIEHHOMY KpYTY JIUIL;

e IIPENOCTAaBICHUE IEPCOHAIBHBIX JAHHBIX — JIEWCTBUS, HANpPABJICHHBIE HA PAaCKpBITHE
NEPCOHAIBHBIX JaHHBIX ONPEIEICHHOMY JIMIY WM ONPEEIIEHHOMY KPYTy JIULI;
e OJOKMpOBaHME TMEPCOHAIBHBIX JAHHBIX — BpPEMEHHOE MpeKpaiieHue o00paboTku

NEPCOHANBHBIX JaHHBIX (32 HCKIIOUEHHEM CcllyyaeB, eciii 00paboTka HeoOXxoauma uis
YTOYHEHUS IEPCOHAIIbHBIX JTAaHHbIX);

e YHUYTOXXEHHE IEPCOHAIbHBIX JaHHBIX — JEHCTBUS, B PE3YJIbTaTE KOTOPHIX CTAaHOBUTCA
HEBO3MOXXHBIM BOCCTaHOBUTb COJIEpKAHUE IEPCOHAIbHBIX NaHHBIX B MH()OPMALMOHHON
CUCTEME IIEPCOHAIbHBIX JAaHHBIX W (MJIM) B PE3YJbTAaTE KOTOPBIX YHHUYTOXKAIOTCS
MaTepHalbHble HOCUTEIH EPCOHATIBHBIX JAHHBIX;

e 00€3MMYMBaHUE TEPCOHAIBHBIX JAHHBIX — JICHCTBUSA, B PE3YIbTAaTe KOTOPHIX CTAHOBUTCA
HEBO3MOXXHBIM ~ 0€3  HCIOJb30BAHUSA  JONOJHMUTENbHOM  MH(pOpMAlMM  ONpEAETIUThH
IIPUHA]JIEKHOCTD [1EPCOHATIBHBIX JTAHHBIX KOHKPETHOMY CYOBEKTY NIEPCOHAIBHBIX IaHHBIX;

e MH(pOPMAIMOHHAsI CUCTEMA IEPCOHANIBHBIX JAHHBIX — COBOKYITHOCTh coJiepxKaluxcs B 0azax
JAHHBIX TEPCOHAJBHBIX TaHHBIX M 00ECHEeUMBAIOMIMX UX 00pabOTKy HH(MOpPMAIMOHHBIX
TEXHOJIOTUI U TEXHUUYECKUX CPECTB;

e TpaHCIpaHU4YHAs IEpeJadya NEPCOHAIBHBIX JAHHBIX — I€pejadya MEePCOHAIBHBIX JAaHHBIX Ha
TEPPUTOPUIO HHOCTPAHHOI'O TOCYAApCTBA OpraHy BIJIACTM HHOCTPAHHOIO TIOCYJapcTBa,
MHOCTPaHHOMY (PU3MYECKOMY JIMIY WM HHOCTPAHHOMY IOPHINYECKOMY JIHILY.

1.5. lIkona Kak oneparop NepCOHAIBHBIX JaHHBIX 00s3aHa:

1.5.1. Cobnronath KOH(PpHUACHIMATHHOCTh TEPCOHAIBHBIX JAaHHBIX, & MMEHHO HE PaclpOCTPaHSThH
NepCOHAJbHbBIC JJAHHBIE U HE IIepeaBaTh UX TPEThUM JHUIaM 0e3 corjacusi cyObeKTa MepcoOHaTbHBIX
JAHHBIX UJIK €0 3aKOHHOI'O IIPECTaBUTENIS, €CIIM HHOE HE IIPETyCMOTPEHO 3aKOHOIATEICTBOM.

1.5.2. Obecneunth cyObEKTaM HNEPCOHANBHBIX JAHHBIX, UX 3aKOHHBIM MPEICTABUTEISIM BO3MOXKHOCTb
03HAaKOMJIEHUS C JOKYMEHTaMH U MaTepuajiaMu, COAEpKallMMU UX NEPCOHAIbHbIC JaHHbBIE, €CIIU UHOE
HE MPEeyCMOTPEHO 3aKOHOATEIbCTBOM.

1.5.3. Pa3pscHATh CyObEKTaM MEPCOHAIBHBIX JaHHBIX, UX 3aKOHHBIM IPEICTaBUTENISAM IOPUIANUECKUE
MOCJIEJICTBHS OTKa3a MPEe0CTaBUTh MIEPCOHANIbHBIE TaHHBIE.

1.5.4. bnokupoBaTh WK yAAIATH HEIPABOMEPHO 00padaThIBacMble, HETOYHBIC ITIEPCOHATBHBIC JAHHBIC
160 o0ecneunTh uX OJIOKUPOBAHHE U YAaJICHUE.

1.5.5. Tlpexpatuth 0OpaOOTKY M YHHYTOXHUTh WU OOC3TUYUTH TEPCOHAIbHBIE JaHHBIE JIHOO
obecrieunTh MpeKpaiieHne o0paboTKH M YHUUTOXKEHHE WM 00€3JIMYMBAHHME MEePCOHAIBHBIX JaHHBIX
P TOCTUXKEHUH LIETTU UX 00pabOTKH.

1.5.6. Ilpekpatuth 00pabOTKYy NEPCOHANbHBIX JAHHBIX WIM OOECNEeYUTh MpeKpalieHue o0padoTKu
MIEPCOHANBHBIX JAHHBIX B CIy4Yae OT3bIBA CYyOBEKTOM MEPCOHAIBHBIX JTaHHBIX COTJIacHsl Ha 00paboTKy
€ro TMEpPCOHANBHBIX JAHHBIX, €CIIM HHOE HE MPEAYCMOTPEHO JOrOBOPOM, CTOPOHOM KOTOpPOroO,
BBITOIONIPHOOpPETATENIEM WM MTOPYUUTENIEM 10 KOTOPOMY SIBJISIETCSI CYOBEKT MEPCOHANBHBIX JaHHbIX,
WIN UHBIM cornameHneM Mexay 11Ikonoil u cyobekToM NnepcoHaabHbIX JaHHBIX.

1.5.7. TlpuHumaTh Mepbl, HEOOXOAUMBIE U JIOCTATOYHBIE [JIsi OOECTICUYCHMS] BBITTOJHEHUS
00513aHHOCTEH, MPEeIYCMOTPEHHBIX 3aKOHOM M NPHUHATHIMU B COOTBETCTBUM C HUM HOPMAaTHUBHBIMU
MIPaBOBBIMU aKTaMHU.

1.6. IlIxona Bmpase:

1.6.1. CamMOCTOATENBHO OMNpPEACNSITh COCTaB U TMEPEUYeHb Mep, HEOOXOAMMBIX M JIOCTATOUHBIX IS
obecriedeHus BBIOJIHEHUS 00s3aHHOCTEH, TPelyCMOTPEHHBIX 3aKOHOM U MPUHSTHIMHU B COOTBETCTBUU
C HUM HOpPMAaTUBHBIMH IPABOBBIMH aKTaMH, €CJIM HMHOE HE MPEAYCMOTPEHO 3aKOHOAATEIHCTBOM O
MIEPCOHAJIBHBIX JaHHBIX.

1.6.2. Ucnonp30BaTh NepcoHaAbHbIE JaHHbIE CyOBEKTOB MEPCOHANBHBIX JAHHBIX 0€3 UX coryiacus B
Clly4asx, MIPeayCMOTPEHHBIX 3aKOHO1aTENbCTBOM.

1.6.3. IIpenocTaBnsiTh NepcoHaAbHBIE JaHHbIE CYOBEKTOB MEPCOHANIBHBIX JAHHBIX TPETHUM JIMLAM B
Clly4asx, IPeAyCMOTPEHHBIX 3aKOHO1aTENbCTBOM.

1.6.4. Tlopyuutb 00pabOTKy MEpPCOHANbHBIX JaHHBIX JPYroMy JIMIly C corjacus cyObekTa
NEPCOHAJBHBIX JaHHBIX, €CIM HWHOE He MPEeIyCMOTPEeHO (eaepaibHbIM 3aKOHOM, Ha OCHOBAaHUHU
3aKJIF0YaeMOro C 3THM JIMLOM Aorosopa. JIuio, ocyiecTsisitoniee 00padOTKy MepcoHaIbHBIX JAHHbBIX



no mopyudeHuto Illkonsl, o0s3aHO COOMIOAATH MPUHIMIBI W TPaBUIa OOpaOOTKH TEPCOHATBHBIX
JAHHBIX, MPEAYCMOTPEHHbIE 3aKOHOM, COONIONATh KOH(UICHLIMAIBHOCTh MEPCOHAIBHBIX TaHHBIX,
MPUHUMATh HEOOXOTUMBbIE MEpbI, HANpaBICHHbIE HAa O0OECleYeHHE BBINOJHEHUS OOS3aHHOCTEH,
IIPEYCMOTPEHHBIX 3aKOHOM.
1.7. PaOOTHHKH, COBEPILIEHHOJIETHUE YYallluecs, POAUTEIN HECOBEPIICHHOJETHUX Y4alluXCs, MHbIE
CYOBEKTHI IEPCOHATIBHBIX JAHHBIX (JlaJiee - CYObEKThI IEPCOHATBHBIX JAHHBIX ) 00s3aHbI:
1.7.1. B cnydasx, mpeayCMOTPEHHBIX 3aKOHOJATENbCTBOM, MpenocTaBisaTh lllkone mocToBepHbIe
[IEPCOHAJIbHBIE IaHHBIE.
1.7.2. Tlpu u3MeHEHWU TEPCOHAIBHBIX JTAHHBIX, OOHAPYKEHUHM OIIMOOK WM HETOYHOCTEH B HHX
He3aMeUTHTENbHO coodmmaTh 06 3ToMm IIkore.
1.8. CyOBeKThI MepCOHAIBHBIX JaHHBIX BIIPABE:
1.8.1. Tlonmydyarp mH(pOpMANHIO, KACAIOMIYIOCS OOpaOOTKM CBOMX MEPCOHAIBHBIX ITaHHBIX, KPOME
CllydaeB, KOT'/la TaKO# JIOCTyI orpaHruyeH (enepalbHbIMU 3aKOHAMH.
1.8.2. TpeboBatp ot IlIKoaBl YTOYHHUTH MEPCOHANBHBIC JaHHbIC, OJOKUPOBATh WX WM YHUUYTOXKHTH,
€ClIi TepPCOHAJbHbIC JaHHbIC SBIAIOTCS HEMOJHBIMU, YCTApPEBIIMMH, HETOYHBIMH, HE3aKOHHO
IIOJIyYEHHBIMU UJIU HE ABISAIOTCA HEOOXOIUMBIMHU IS 3asIBJIEHHOM 11€TM 00paOOTKHU.
1.8.3. JlomoJIHUTH TEpCOHANbHBIE JAaHHBIC OILIEHOYHOIO XapakTepa 3asBJICHHEM, BBIPAKAIOIIUM
COOCTBEHHYIO TOUKY 3pEHHUSI.
1.8.4. OGxanoBath neicTBus win Oe3nerictBue [1Ikonbl B yIOJTHOMOYEHHOM OpraHe 1o 3alluTe MpaB
CyOBEKTOB IIEPCOHAIBHBIX JIAHHBIX WIH B CyJ1I€OHOM MOPSIKE.
2. IIpaBoBbIe OCHOBaHUS 00PA0OTKH MEPCOHATbHBIX JAHHBIX
2.1. IlpaBoBbIMH OCHOBaHHSIMH OOpaOOTKHM TMEpCOHATBHBIX NaHHBIX B lllkone sBIsIOTCA ycTaB U
HOPMAaTUBHBIE MPABOBBIC AKTHI, JJISI UCHOJHEHHUS KOTOPBIX M B COOTBETCTBHH C KoTopbiMH [llkoma
OCYIIECTBIISIET 00pabOTKy NePCOHANBHBIX JAHHBIX, B TOM YHCJIE:
e TpynoBoii koJIeKkc, WHbIE HOPMATHBHBIC MPABOBBIE AKTHI, COAEpXKAIIUE HOPMBI TPYAOBOTO
paBa;
e BIOKETHBIN KOJIEKC;
o Hasorosslit KoaeKc;
e ['paxkmaHCKU KOACKC;
e CeMelHBIN KOJIEKC;
o ®enepanpublii 3akoH oT 29.12.2012 Ne 273-®3 «O6 oOpa3oBanuun B Poccuiickoit
®Deneparuiy 1 MPUHSTHIE B COOTBETCTBUH C HUIM HOPMATHBHEIE ITPABOBBIC aKTHI;
e COLMAIbHOE, IEHCHOHHOE U CTPaXx0OBOE 3aKOHOATENBCTBO Poccuiickoi denepanny;
e 3aKOHOJATENbCTBO B cepe 0O€30MacHOCTH, B TOM YHUCIE AHTUTEPPOPUCTUUECKOU
3aIUIICHHOCTH.
2.2. IlpaBOBBIMM OCHOBaHUSIMH O0OpaOOTKM MepcOHaNbHbIX JaHHbIX B Illkone Takke sBIsAIOTCA
JIOTOBOPBI ¢ (PU3UYECKUMH JIUIAMH, 3asiBJICHUS (COIJIacHsi, JOBEPEHHOCTH) YYAIIUXCS U POAUTENEH
(3aKOHHBIX  TPEACTABUTEJEH) HECOBEPUICHHOJETHUX  Y4YalllUXCs, corjacus Ha o00paboTKy
MEePCOHANBHBIX JTaHHBIX.
3. Lean o6padoTKM NMepCOHAJBHBIX JAHHBIX, HX KATETOPHH M NepevyeHb, KaTeropuu cy0obeKToB,
NMEePCOHAIbHBIC JAaHHbIE KOTOPbIX 00padaTbIBalOTCs, CIOCOObI, CPOKH HX 00padoTKH M
XpaHeHHs1, MOPSII0K YHHYTOKEHHUs NePCOHATbHBIX TaHHBIX

1. Heapr o0padorku: opraHu3anusi 00pa3oBaTeJbLHOH [JesITEbHOCTH IO 00pa3oBaTeJbHBIM
NpOrpaMMaM Ha4aJIbHOI0 0011ero, OCHOBHOrO 00mero W cpegHero ooOmero o0pa3oBaHus,
JAOMOJTHUTEIbHBIM 00111e00pa30oBaTe/IbHBIM MPOrpaMMam

Kareropun [TepcoHanbHBIE TaHHBIE CnenuanbHbie

JTAHHBIX JTaHHbIE

[Iepeuenn e (ammius, uMs, OTYECTBO; Cenenus 0 COCTOSTHUH
JTAHHBIX e TIOJ; 310POBBS

e TPaXIaHCTBO;

e JIaTa U MECTO POXKIICHHS,

o u3o0paxenue (hororpadus, BUeo);
e TIIaCIOPTHEIC JJAHHEIC,




e aJipec perucTpaiuu 1o MecTy KUTEeIbCTBA;
e ajpec (paKTHYECKOTO MPOKUBAHUS;
e KOHTAKTHbIE IaHHBIE;

e WH/WBHIyaTbHbIN HOMED
HAJIOTOTLIATEIIbIINKA,;

e CTPaXxOBOH  HOMEp  WHJIWBHUIYaTHLHOTO
muneBoro cueta (CHUJIC);

e CBeleHHS 00 ycreBaeMOCTH 00y4aromerocs
U JIpyrue CBeIeHHs, OOpasyommecs B
npolecce peanu3anud  00pa3oBaTeIbHON
POrpaMMBl;

e HHBIC MEPCOHAJIBHBIC JaHHBIC,
npeaocTaBisieMble (PU3MIECKUME JTHIIAMH,
HEOOXOMUMBIC  JUISI  3aKIIOYCHUS |
UCIIOJTHEHHUS JIOTOBOPOB, UCTIOJIHEHUST HOPM
3aKOHOJIATENLCTBA B chepe 00pa3oBaHUs

Kareropun OOyuaromuecs, UX pOIUTENHN (3aKOHHBIC TIPEICTABUTEIIN )
CyOBEKTOB
Crnioco0sl ABToMaTu3upoBaHHas 00paboTKa U 0e3 CPeACTB aBTOMATH3AIMH, B TOM YHUCIIE:
00paboTKH e IIOJIyYCHHE TEPCOHAIBHBIX JaHHbIX B YCTHOW M NHMCbMEHHOH (opme
HETIOCPEICTBEHHO OT CyOBEKTOB NIEPCOHANBHBIX JIaHHBIX;
e BHECEHMs  IE€PCOHAIBHBIX  JIAHHBIX B  OKYpHajJbl, peecTppl U
WH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI L1IKOIIBI.
Cpoxu B Teuenue cpoka peanuzanuu 00pa3oBaTEIbHOMN MPOrpaMMbl
00paboTKHn
Cpoku B Teuenue cpoka, yCTaHOBJICHHOI'O HOMEHKJIATypOH el B 3aBUCUMOCTH OT THUIA
XpaHEHHS JIOKYMEHTa, B KOTOPOM COJIEpIKaTCs IIEPCOHANIbHBIC TaHHBIC
[Topsinok B coorBerctBun c IlopsaxkoM YyHHYTOXKEHUS M OO0€3IMYMBAHUS IE€PCOHATBHBIX
YHUYTOKEHUs | NaHHBIX LIIKOJIBI B 3aBHCHMOCTH OT THIIA HOCUTEJSI IEPCOHATBHBIX JAHHBIX

2. Heabp oOpalGorku: BbINOJHeHUs] (PYHKIMH M TNOJHOMOYHMH padoroaareinsi B TPYIOBBIX
OTHOLICHHMSAX, B TOM 4Hc/e 003aHHOCTEH M0 OXpaHe Tpyaa

Kareropun [lepconanibHbIE JaHHBIE Cneunanbsusle | bBuomerpuueckue
JTAHHBIX MEPCOHANIbHBIE | IEPCOHATBHBIC
JIAaHHBIC JIaHHbIE
[lepeuenn e (ammus, uMs, OTYECTBO; Caenenus o | U3o0paxkenue Ha
JIAHHBIX e TIOJ; COCTOSIHHU ¢$boTO M BUACO3ANUCH,
e TPaXIaHCTBO; 310pOBbsI MOJIYYEHHBIX C KaMep
e JlaTa U MECTO POXKICHUS; HaOJTI0ICHUS

e u3o0paxenue (pororpadus);

e IIaCIIOPTHBIC TAHHBIC,;

e aJpec pEerucTpamuy IO MECTy
JKATENbCTBA,

e ajpec paKTHYECKOTO MPOKUBAHUS;

e KOHTaKTHbIE JaHHBIC,

(] HHHHBH)IyaﬂBHBIﬁ HOMEDP
HaJIOTrOIlJIaTENbIINKA;

e CTPaxoBOH HOMED
WHAUBHUYaJIEHOTO JIULEBOTO

cuera (CHUJIC);




e CBeICHUS 00 o0pa3zoBaHNH,
KBaTU (DUKAIIAH,
po¢eCCHOHAIBHON TTOATOTOBKE U
MOBBIIICHUH KBATH(DHUKAIIH;

e CeMeWHOE IOJIOKEHHE, Halu4ue
JIETEH, POACTBEHHBIE CBA3U;

e CBeIEeHUS 0 TPYIOBOM
JEATCIBHOCTH, B TOM  YHCIIC
HaJIn4ue MOOIIPEHUH,
HarpaxJIeHUU u ()

JTUCIUTIIMHAPHBIX B3BICKAHUH;
e JIAaHHBIE O PETUCTPALIUH OpaKa;
e CBEJEHHUS O BOMHCKOM y4eTe;
e CBelcHUS 00 MHBAIUIHOCTH;

e CBEICHUSI 00 yAepKaHUH
AJIMMEHTOB;
e CBEICHUSI 0 I0X0€e c

MPEABIIYIIET0 MECTa PadOTHI;

e UHBIC TMEPCOHAIBHBIE JaHHbBIC,
npeaocTaBisieMble pa0OTHUKAMU B
COOTBETCTBUH C TpPeOOBaHUSAMH
TPYAOBOTO 3aKOHOJATEIHCTBA

Kareropun PaGotHuku, kaHIUAATH Ha PpaboTy (COUCKATEIN)
CyOBEKTOB
Crioco0sl ABTomaTtu3upoBaHHas 00paboTKa 1 0e3 CpesiCTB aBTOMATHU3allH, B TOM YHCIIE:
o0paboTku e TOJy4YCHHE MEPCOHANbHBIX JaHHBIX B YCTHOM W TNHCbMEHHOH Qopme
HEINOCPEICTBEHHO OT CYOBEKTOB IEPCOHAIBHBIX TaHHBIX;
e BHECEHMsS]  NEPCOHAIBHBIX  JIaHHBIX B  JKypHaJbl, peecTppl H
WH(OPMAIMOHHBIC CHCTEMBI H TJOKYMEHTHI LIIKOITBI
Cpoxu B Teuenue cpoka AeHCTBUS TPYAOBOrO JOTOBOpa. [l KaHIWIATOB — B TEUYCHHE
00paboTKu Cpoka, He0OXOJUMOT0 JJsl PacCCMOTPEHUs] KaHAWIATYphl U 3aKIIOUEHHs] TPYAOBOTO
JI0TOBOpa
Cpoku B TeueHue cpoka, yCTaHOBJIIEHHOTO HOMEHKJIATypOH /€l B 3aBUCHUMOCTH OT THIA
XpaHeHus JOKYMEHTa, B KOTOPOM COJIepKaTcs MepCOHATIbHBIE IaHHbIE, B TOM YHCIIE B COCTaBe
Tu4HBIX gen — 50 jet
ITopsmox B cootBerctBuu ¢ IlopsakoM YyHHUYTOXKEHUS M OOE3JTMYMBAHUS TEPCOHATBHBIX
VHUYTOXKEHUS | AaHHBIX [LIKOJBI B 3aBUCHMOCTH OT THITA HOCUTEIS TICPCOHABHBIX JaHHBIX
3. Ieab o0OpaGorku: peanu3anusi TrpPakIAHCKO-NPABOBBIX /IOTOBOPOB, CTOPOHOI,

BBITOIONIPHOOpeTaTeIeM MU MoJIyYaTesieM KoTopbix aBiasercs [Hxouaa

Kareropun IIepconanbHbIE JaHHBIE

JAHHBIX

[Iepeuenn e (ammiug, UMs, OTYECTBO;
JAHHBIX e IIACHOPTHHIE JAHHBIE;

e aJpec perucTpanuu U (uiam) GakTHIeCKOro MPOKUBAHUS;

e KOHTAKTHbIE IaHHBIE;

e WHJMBHyaJbHbBII HOMEP HAJOTOIUIATENIbIINKA,

e HOMEp pacueTHOIoO CUeTa;

e HOMep 0AaHKOBCKOW KapThl;

e UHBIE MEPCOHAIbHbIE IaHHBIE, MpPeNoCTaBisieMble (U3MYECKUMHU JUIAMH,




HGO6XOI[I/IMBIC AJId 3aKIIFOYCHUSA U UCITIOJTHEHUA TOT'OBOPOB

Kareropun KonTpareHnTsl, mapTHEpbI, CTOPOHBI IOTOBOPA
CyOBEKTOB
CrniocoOsl ABTomaTtu3upoBaHHas 00paboTka 1 0e3 cpeiCcTB aBTOMATHU3AIl|H, B TOM YHUCIIE:
00paboTKu e TMOJIyYCHHE TEPCOHAIBHBIX MaHHBIX B YCTHOW M THMCbMEHHOH (opme
HEIMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JTaHHBIX;
e BHECCHHMS  II€PCOHANBHBIX  JAHHBIX B JKYpPHAlIBl, pEECTPBl U
nH(pOpPMaLMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKkobI
Cpoku B Teuenue cpoka, He0OOXOIUMOTO JIJIsl UCTIOIHEHHS 3aKIF0UEHHOTO 10r0BOpa
o0paboTku
Cpoxu B TedeHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATypOW 1€l B 3aBUCUMOCTH OT THIIA
XpaHeHus JIOKYMEHTA, B KOTOPOM COJIEP>KaTCs epCOHANIbHbIE JaHHbIE
[Topsox B cootBerctBuu ¢ IlopsakoM YHUYTOXKEHHS M OOE3JIMUMBAHUSA TEPCOHATIBHBIX
YHUYTOKCHUA | JaHHBIX IITx0BI B 3aBUCUMOCTH OT THUIIA HOCUTEIIS NEPCOHAJIBHBIX TaHHBIX

4. lleanb 00padoTKU: 0o0ecniedeHue 0€30MACHOCTH

Kareropun [lepconasibHbIE JaHHBIE
JTAHHBIX
[Tepeuenn e (amwus, UMs, OTIYECTBO;
JAHHBIX e TIACHOPTHHIC JAHHBIE;
e ajpec peructpanuu u (win) GakTUYECKOro MPOKUBAHUS;
e KOHTAaKTHbIC JaHHBIC
Kareropun [Tocernrenu HIkonb
CyOBEKTOB
CriocoOsl ABTOMaTH3upoBaHHas 00paboTKa U 0e3 Cpe/ICTB aBTOMATU3AIIMH, B TOM YHCIIE:
o0paboTku e TIOJYYCHHWE TMEPCOHAIBHBIX JaHHBIX B YCTHOW W THCBMEHHOH (opme
HEMOCPEICTBEHHO OT CyOHEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECEHMs]  TMEPCOHAIBHBIX  JIAHHBIX B  JKypHaJbl, pEECTPpl U
uH(MOPMAaIMOHHBIE CUCTEMbI U TOKYMEHTHI LIIKkombI
Cpoxu B teuenue nepuona Haxox1eHUs noceTutens Ha Tepputopun Lkons
00paboTKu
Cpoxu B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOH M€l B 3aBUCUMOCTH OT THIIA
XpaHEeHUs JIOKYMEHTa, B KOTOPOM COJEPKATCS MEPCOHATIbHBIE JAHHBIC, B TOM YUCJIE MUHUMYM
30 qHel B OTHOIIICHUH 3aMCel KaMep BUCOHAOII0ICHHS
[Topsimok B cootBerctBuu ¢ I[lopsakoM YHHUYTOXKEHUS W OOE3TMYMBAHUS TEPCOHATBHBIX
YHUYTOXKEHUs | maHHbIX [1IKobI B 3aBUCHMOCTH OT THIIa HOCUTEIS MEPCOHATBHBIX JaHHBIX

4. YciaoBusi 00pad0TKH NMEePCOHAJBHBIX JAHHBIX
4.1. Hlkona ocymecTBisgeT cOOp, 3amUCh, CHCTEMAaTU3aLMIO, HAKOIUICHHE, XpaHEHHE, YTOUHEHHUE

(oOHOBNIEHME,

W3MEHEHHUE), U3BJIEUEHHME, MHCIIOJNb30BaHME, TIepeAady  (pacmpocTpaHEHHe,

IIPeI0CTaBIIEHUE, JOCTYM), 00e3TUUMBaHue, OJIOKUPOBaHKE, YAAJTCHHE U YHUUYTO)KEHUE MTEPCOHATBHBIX
JAaHHBIX B COOTBETCTBUM C 3aKOHOJATEIbCTBOM O TNEPCOHAIBHBIX JAHHBIX U JIOKaJbHBIMU
HOpMAaTHUBHBIMU akTamu LIIKobI.

4.2. Bce nepconanpHble nanHble [Ikona momyyaeT oT cyObeKTa MepcoOHaIbHBIX JaHHBIX, a B CIydasx,
Korjga CyOBEeKT IMEpCOHAJbHBIX JAHHBIX HECOBEPIIEHHOJETHUH, — OT €ro pojuTeneil (3aKOHHBIX
Mpe/ICTaBUTENEH ).




4.3. Tlomyuenue o oOpaOOTKy MEPCOHANBHBIX JAHHBIX, Pa3pELIEHHBIX CYOBEKTOM MEPCOHATBHBIX
TaHHBIX Uit pacnpoctpaHeHusi, Lllkoma ocymiecTBiaseTr ¢ cOOMIOJEHUEM 3alpeToB U YCIOBHIA,
MPEYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NEPCOHANbHBIC JaHHbIC:

o 0e3 UCIONBb30BAHUSI CPEICTB ABTOMATH3AIUY;

e C HUCIOJIb30BAaHUEM CPEICTB aBTOMATU3ALMH B MPOrpaMMax M WHPOPMAIMOHHBIX CHCTEMaX:
«1C: 3apmmara u xampe», «1C: bubmuoreka», «IIEKTpOHHBIM THEBHUK», «I[Ipoxom wu
[IUTaHUEY.

XpaHeHHe NePCOHANbHbBIX TaHHBIX:

4.5.1. lllkona XpaHUT MEPCOHAIBHBIC TaHHBIC B TEUCHHE CPOKA, HEOOXOAMMOIO ISl JTOCTHIKCHUS
ueneil ux oOpabOTKH, a JOKYMEHTBI, COJIEpKalllie IMEepCOHANbHbIE NaHHbIE, — B TEUEHHE CPOKa
XpaHEHUsl JIOKYMEHTOB, MPEAYCMOTPEHHOIO HOMEHKIATYpOH J€J, C YYE€TOM apXHUBHBIX CPOKOB
XpaHEHHUsI.

4.5.2. IlepcoHasibHbIC JJaHHBIE, 3a(pUKCUPOBaHHBIC HA OyMaXXHBIX HOCHTENAX, XPAHATCS B 3aITUPAEMBIX
mkagax J1ub0 B 3aUpPaeMbIX MOMEIICHUSX, TIOCTYI K KOTOPHIM OTpaHHYEH.

4.5.3. IlepconanpHble naHHBIC, 00pabaThIBaEMbIe C HCIIOJIB30BAHHEM CPEACTB aBTOMATH3AIIHH,
XpaHATCSA B TaKOM MOPSAKE U HA YCJIOBUSAX, YTOOBI MCKIIIOUUTH HENPABOMEPHBIA WM CIy4YailHBIN
IOCTY K HHUM, YHMYTOXCHHE, H3MEHEHHE, OJIOKMpOBaHHE, KOMHPOBAHUE, IPEIOCTABICHHUE,
pacnpocTpaHEeHHE MEePCOHATBHBIX JAaHHBIX, & TAK)Ke MHbIE HEMPABOMEPHBIC NEHCTBHUS B OTHOIICHUU
[IEPCOHANIbHBIX JaHHBIX.

4.6. Jluma, OTBETCTBEHHBbIE 3a 00pabOTKy mepcoHanbHBIX HaHHbIX B Illkone, mpekpamarwT Hux
00pabaTbIBaTh B CIEAYIONINX CIIydasx:

e JIOCTUTHYTHI IIeJI1 00paOOTKH MEPCOHANBHBIX JAHHBIX;

e HCTEK CPOK JEUCTBHUSA corjacusi Ha 00pabOTKy EePCOHAIbHBIX IaHHBIX;

e OTO3BaHO corjacue Ha 00paboOTKy MEPCOHATBHBIX JIaHHBIX;

e 00paboTKa MepcoHaTBHBIX JAaHHBIX HETIPaBOMEpHA.

4.7. Ilepenaua nepcoOHATbHBIX JaHHBIX:
4.7.1. llIxona obecrieunBaeT KOHPUACHINAIBLHOCTD IEPCOHATBHBIX JTAHHBIX.
4.7.2. lllkona nepenaeTt NepcoHalbHbIC JaHHBIC TPETHUM JIMIIAM B CIEIYIOMINX CITy4asX:

e CYOBEKT NEpCOHAIBbHBIX JIaHHBIX JaJl COIJIacue Ha Mepeiavy CBOUX JaHHbBIX;

e T1epedaTh JaHHbIE HEOOXOAMMO B COOTBETCTBHM C TpPEOOBAHMUSAMH 3aKOHOIATENHCTBA B
paMKax yCTaHOBJIEHHOM MPOLIETypPHI.

4.7.3. lllkona He OCYIIECTBIAET TPAHCTPAHUYHYIO NIEpeady EPCOHABHBIX JaHHbIX.

5. AkTyaau3anms, ucripaBJieHUe, ylajJeHne U YHUYTOKeHHe NePCOHATbHBIX JaHHBIX, OTBEThl HA
3anpochl Cy0ObEKTOB NMEPCOHAIBHBIX JAHHBIX

5.1. B ciydae npenocTaBieHHs] CyObEKTOM MEPCOHANbHBIX JaHHBIX, €0 3aKOHHBIM IPEJICTaBUTEIIEM
(akTOB O HEMOJIHBIX, YCTApEBIINX, HEAOCTOBEPHBIX WM HE3aKOHHO MOJIYYEHHBIX MEPCOHAIBHBIX
nanHbIX [1Ikona akTyanusupyer, ucrpasisieT, OJIOKUPYET, yAalseT WM YHUUTOKAET UX U YBEJOMIISET
O CBOMX JIEHCTBUSX CYOBEKTa MePCOHATBHBIX TaHHBIX.

5.2. Ilpu poctmxeHuH 1ened oOpadOTKM NEpCOHANBHBIX JaHHBIX, a TaKKe B CIydae OT3bIBa
CyOBEKTOM NEepCOHANbHBIX JAaHHBIX COIJIacHs Ha 0OpaOOTKY MEpPCOHAIBHBIX JAHHBIX MEPCOHAIBHBIE
JaHHbIE TOJJIEKAT YHUUYTOKEHUIO, €CIM MHOE HEe MPEAyCMOTPEHO JOrOBOPOM, CTOPOHOM,
nojryyaresem (BhIrOJ0NproOpeTaTesieM) o KOTOPOMY SIBIISIETCS CyObEKT NEePCOHATBHBIX JaHHBIX.

5.3. YHuYTOXKEHHE JOKYMEHTOB (HOCHUTENEH), coepKalluX NepCOHaIbHbIE JaHHbIE, IPOU3BOAUTCS B
cOOTBETCTBUM ¢ IlOpsSIKOM YHMYTOXKEHHS M 00€3TMYMBaHUS IMEPCOHATbHBIX JaHHBIX [lIkonbl B
3aBHCHMOCTH OT TUIIA HOCHUTENS MEPCOHAIBHBIX JaHHBIX, B TOM YHMCIIE IIyTEM U3MENIbYEHHS LIpeaepe,
CTUpaHus WK (OPMATUPOBAHUS IIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKTa TEepCOHAIbHBIX JAaHHBIX WM €ro 3akoHHOTO mpencraButens lllkoma
cooOmraer emy uH(popmaruio 06 06paboTke MEepPCOHATBHBIX JaHHBIX CYOBEKTa B CPOKH U B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOM.
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