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MHHOJOXXEHUE
o oubmoreke MBOY «Maijiprynckas CLI Ne2 um. A. A. KagbsipoBa»

1. O0mme moJ10KeHUA

1.1. Hacrosiiee moioKeHHE periiaMeHTUPYET HesTeNbHOCTh Oubnuorekn MBOY «MaiipTymnckas
CIHI Ne2 um. A. A. KagsipoBay (nasiee — oOpa3zoBarTenbHas OpraHnusaius).

1.2. Hacrosiee noyoxxeHue pa3paboTaHo B COOTBETCTBUU ¢ DenepaibHbIM 3aKOHOM oT 29.12.2012
Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit ®enepaunn», npukazom MunkyasTypel Poccun ot
08.10.2012 Ne 1077 «OO6 yrtBepxkaeHuu Ilopsinka yuera JTOKYMEHTOB, BXOJSIIMX B COCTaB
oubmmoTeyHoro GpoHaa» ¢ yueroM nucbMa MunoOpaszoBanus Poccun ot 23.03.2004 Ne 14-51-70/13
«O IlpumepHOM MOJIOKEHUHN O OUOIMOTEKe 0011e00pPa30BATENBHOIO YUPEXKICHHU», MeToINUeCcKuX
pexomennauuit ®I'BHY «HIIb um. K. /. Yumuckoro» ot 31.05.2017.

1.3. bubnuoreka sBuseTcs CTPYKTYpPHBIM IO/pa3elieHHeM o00pa3oBaTelbHONM OpraHu3aluy,
CO3/IaHHBIM B LI€JSIX OOECIeueHus MpaBa y4aCTHUKOB 00pa30BaTEIbHOIO Ipoliecca Ha OecruiaTHOe
M0JIb30BaHKue OUOINOTEYHO-MH(POPMAITMOHHBIMU PECYPCAMHU.

1.4. Ilopsaok Moab30BaHUSI UCTOYHUKAMU MH(GOpPMaIUK, EpPEeYeHb OCHOBHBIX YCIYT U YCIOBHUS UX
MIPEJOCTABIICHUS ONPEEIIAIOTCS HACTOSIIUM TOJIOKEHHEM O OMOIHMOTEKEe U MpaBUIIaMH 10JIb30BaHHS
O01OIMOTEKOH, YTBEPKIEHHBIMUA PYKOBOAUTENIEM 00pa30BaTEIbHON OpraHU3aliy.

1.5. Opranuszanus oOCITy)XKMBaHUS YYaCTHHKOB OOpa3oBaTEIbHOrO Ipoliecca NPOU3BOJUTCA B
COOTBETCTBUM C TMpaBWJIAMM TEXHUKM O€30MaCHOCTH U NPOTHUBONOXKAPHBIMHM, CAHUTAPHO-
TMTUEHUYECKUMU TPEOOBaHUSIMH.

2. Hean, 3apaun, pyHKIUN OUOJIUOTEKH

2.1. Henu OMOIMOTEKH COOTBETCTBYIOT LeJIIM 00pa30BaTeIbHOM OpraHu3aluy U BKIIOYAOT B ce0d B
TOoM uuciae: (opMHUpOBaHHME OOIIEH KyIbTYpPbl JUYHOCTH OOYy4alOUIMXCS HAa OCHOBE YCBOEHHS
00513aTeIbHOT0 MUHUMYMa COJIepKaHUsl 00I1e00pa30BaTEeNIbHBIX NMPOrpaMM, UX aJanTanus K )KU3HU
B oOOIIecTBe, CO3/laHWE OCHOBBI JUJISI OCO3HAHHOIO BBIOOpa M MOCHEAYIOLIETO OCBOCHHS
npoeCCHOHATIBHBIX 00pa30BaTeIbHBIX MPOTrPaMM, BOCIIUTAHUE T'PaXIaHCTBEHHOCTH, TPYIOIIOOMS,
YBOXEHUS K TMpaBaM W CBOOOJaM 4YeJIOBEKa, JIIOOBU K OKpYyKawliel mnpupone, Pomune, cembe,
(dopmupoBaHUE 370pOBOro 00pas3a KU3HHU.



2.2. 3amauamu OubIMOTEKH 00pa30BaTENLHON OPraHU3aIUH SABIISIOTCS:

e ofecrieueHHWE YYaCTHMKOB 00pa30BaTEIbHOTO Mpolecca JOCTYymoM K uHpopMauuu,
3HAHUSM, HJIESM, KYIbTYPHBIM I[EHHOCTSM TOCPEICTBOM HCIOJB30BaHUS OUOIMOTEUHO-
MH(OPMaLIMOHHBIX PECYPCOB 00pa30BaTEIbHON OPraHU3allNH;

e TMpHBJICYCHUE OOYYAIOUIMXCS K CHUCTEMaTHYECKOMY YTEHHUIO Y4eOHOH, XyH0KECTBEHHOH,
HAYYHO-TIOMYJISIPHOM JINTEPATYPHI;

e COJICHCTBHE PA3BUTHIO MTO3HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEH 00yUaronmxcs;

e 00ydyeHHEe OCHOBaM OMOIMOTEUHO-OMOIMOTpadUueCKOr TPaMOTHOCTH;

e COJCHCTBHE MEJArorn4eckuM pabOTHHKAM B MOJ00pEe HAYYHO-METOINYECKON JTUTEPaTypHl,
WH()OPMUPOBAHUE O HOBBIX IMOCTYIUICHUSIX B OMOIMOTEYHBIN (POH]T;

e COBEPIICHCTBOBAHUE MPEIOCTABISIEMbIX OMOINOTEKOI yCIyr Ha OCHOBE BHEJIPEHUSI HOBBIX
MH(OPMALIMOHHBIX TEXHOJOTUH W KOMIIBIOTEpU3aluu OMOIMOTeYHO-UH(POPMALIMOHHBIX
nporeccoB, (hopmMupoBaHre KOMPpOPTHON OUOTHOTEUHOM Cpebl.

2.3. bubnuoTeka BBITIOJIHSCT CIEAYIOIIHe (yHKIIUN:

2.3.1. @opmupyer ¢GoHx OuOIMOTEUYHO-WH(POPMAIMOHHBIX  PECYpCcOB  00pa30BaTENbHOM

OpraHu3aliu:

e KOMIUICKTYET OCHOBHOU (DOHJ Y4eOHBIMH, XyJ0KECTBEHHBIMH, HAyYHBIMU, CITPABOYHBIMH,
MeAarorn4yecKuMHU U Hay49HO-TIOMYISPHBIMU JOKYMEHTaMU;

e Y4aCTBYET B KOMILJICKTOBAaHUH CHEIHAIM3UPOBAHHOTO (DOHIA yICOHUKAMK M3 YUCIIa BXOISIINX B
denepanbHbIi TEepeYeHb YUYEOHMKOB, [OMYIICHHBIX K HCIOJB30BAaHUIO TMPH pealu3aluu
UMEIOIIUX TOCYJapCTBEHHYIO aKKpPEIUTAINI0 00pa30BaTeIbHBIX MPOrPaMM HAa4ajJbHOTO OOILIETO,
OCHOBHOTO 00111er0, cpeiHero odmero oopa3zoBaHus, ¥ yueOHbIMU MOCOOUSMU, TOMYIIEHHBIMHU K
UCTIOJIB30BAaHUIO TIPU pealIN3allii YKa3aHHBIX 00pa30BaTEIbHBIX MPOTPAMM;

e aKKymynupyeT (oHI JOKYMEHTOB, CO3JaBacMbIX B 0OOpa30BATENbHON OpraHU3aIUH
(myOnukammii U paboT megaroroB 00pa30BaTENBHON OpraHM3alUH, JTYYIINX HAyYHBIX
paboT u pedepaToB ydamuxcs 1 ap.);

e OCYHIECTBIISIET pa3MEUICHUE, OPTaHU3AIHIO U COXPAHHOCTH JOKYMEHTOB;

e OpraHu3yeT U BeAeT CIpaBOYHO-OMOIMorpaduueckuil ammapar: karanord (andaBUTHBIH,
CHCTEMAaTHUYECKHI), KApTOTEKH (CHCTEMATHYECKYyl0 KapTOTEKy CTaTeil, TeMaTHYecKue
KapTOTEKH), DSJEKTPOHHBIM KarTajor, 0a3bl JaHHBIX MO NpoduiIro 00pa3oBaTeIbHON
OpraHu3aIuHg.

2.3.2. OcymectBrnsger auddepeHunpoBaHHOe OUOIHOTeUHO-UHPOPMAIMOHHOE O00CTYKUBaHUE

o0yJaronuxcsi:

e TpenocTaBiseT MHPOPMAIIMOHHBIE PECYPCHI Ha PA3TUYHBIX HOCUTEISX;

e oOpraHm3yer oOOy4YeHHE HaBbIKaM HE3aBHUCHMOTO OWOJMOTEYHOrO IMOJIb30BATENs U
notpeburenss MHPOPMAIUHU, COACHCTBYET HMHTETPAllMd KOMIUIEKCA 3HAHHWM, YMEHUN H
HAaBBIKOB Pa0OTHI C KHUTOW U MH(OpPMAIIHUEI;

e OKa3biBaeT WH(GOPMAIMOHHYIO TOJJCPKKY B PEIICHUHU 3aad, BOSHUKAIOUIUX B MpOIECcCe
y4aeOHOM, caM0o00pa30BaTEIbLHON U IOCYTOBOM ACSITEIHBHOCTH 00YUaIOIIUXCS;

e OpraHuM3yeT MacCOBbIE MEpONPHUATHS, OPHUEHTHUPOBAHHBIE Ha pa3BUTHE OOIIEH
YUTATEIHCKON KYJIbTYpPhI TUYHOCTH,

e COJCHICTBYET MeJarornueckuM pabOTHHKAM B OpraHM3aIK 00pa30oBaTeNbHOTO Mpollecca U
JIocyra 0OyJaronuxcsl.

2.3.3. OcymectBruser auddepeHInpoBaHHOe OUOIMOTeYHO-UHPOPMAIMOHHOE O00CTYKUBAaHUE

MeTarOTMYECKNX PaOOTHHKOB:

e BBIABIACT WH(POPMAIMOHHBIE TOTPEOHOCTH U YAOBIETBOPSET 3allpOChl, CBS3aHHBIE C
0o0y4eHHeM, BOCITUTaHUEM O0YJaIOIIHXCS;

e cojeiicTByeT MpodecCHOHATbHON KOMIIETEHIIUU TIeIaroroB, MOBBIIICHUIO KBaTH(pUKAIUY,
NIPOBE/ICHUIO aTTECTAIINH;



e OCYIIECTBIISIET TeKymiee uH(popMupoBaHue (AHM HHPOpPMAIMH, 0030pHI  HOBBIX
MOCTYIJICHUH W TyOJIUKAIIHi);

e CIIOCOOCTBYET NPOBEICHHUIO 3aHATUH MO (OPMHUPOBAHUIO HH(POPMAITMOHHOW KYJIBTYPHI
oOyuaromuxcs, siBisgercss 0a3oil A NMPOBEACHMs NPAKTUYECKUX 3aHATUH 1o padorte C
WH(OPMAIIMOHHBIMU PECypCaMHu.

2.3.4. OcymectBaser auddepeHnnpoBaHHOe OUOIMOTEYHO-UHDOPMAITMOHHOE OOCITYKUBAaHHE
ponuTenel (3aKOHHBIX MPEACTABUTENCH ) 00yIarOIIUXCS:

e YJOBJIETBOPSIET 3alPOCHl I0Jb30BaTeNe M HMH(MOPMUPYET O HOBBIX IOCTYIUIEHUSAX B
OnbIMoTEKY;

e KOHCYJBTHUPYET IO BOIIPOCAM OPraHU3alMM CEMEHHOI0 YTeHUs, 3HAKOMUT ¢ MHpOpMaLueil
10 BOCIIUTAHMIO JETEH;

e KOHCYJBTHUPYET 10 BOIIPOCAM Y4€OHBIX U3JaHUMN ISl 00ydarOLIUXCs.

3. Opranuszanus JesiTeJbHOCTH OMOJINOTEKH

3.1. OOmee pyKOBOACTBO  JEATEIBHOCTbIO  OMOIMOTEKHM  OCYILECTBJIAET  PYKOBOAUTEINb
00pa3oBaTeNbHON OPTaHU3AIIH.

3.2 HenocpencrBenHoe PYKOBOJICTBO 6ubanoTeKon OCYIIECTBIISET 3aBeyIOIH
OUOIMOTEKOH, KOTOPBIN Ha3HAYAETCSl PyKOBOAUTEIEM 00pa30BaTeIbHON OpraHU3alHH.

3.3. 3aBenyromuii OMOIMOTEKON HeceT OTBETCTBEHHOCTh B IIpelesiaX CBOEH KOMIIETEHLMH 3a
OpTaHU3AIMIO U PE3YIIbTATHI ACATEIBHOCTH OMOINOTEKH.

3.4. 3aBenyromuil 6MOIMOTEKON pa3pabaTbiBaeT M MPEACTaBIAECT PYKOBOJIUTENO 00pa30BaTeIbHOM
OpTaHU3aIH HA YTBEPXKICHUE CIETYIOINE TOKYMEHTHI:

e TIOJIOKEHUE 0 OMOIMOTEKe, MpaBUiia MOJIb30BaHUS OUOIHOTEKOI;

e TIOJIOKEHHE O MJIATHBIX YCIyrax OMOIMOTeKH;

e IIJJAHOBO-OTYETHYIO JOKYMEHTALHUIO.

3.5. B coctaB OMOIMOTEKH BXOIUT:

e a0OHEMEHT;

e UHTAIBLHBIH 34,

e OTzEN yUeOHUKOB;

e oraen nHpOpMaMOHHO-OnOIorpaduuecKoit padboThI;

e (onx U cHeuManu3MpoOBaHHBIA 3al pabOTBl € MYJIbTUMEIUNHBIMH U  CETEBBIMU
JOKYMEHTaMHU;

e MeJHaTeKa.

3.6. bubnuoreuyHo-uHGOPMAIIMOHHOE OOCTY)KMBAHUE OCYIIECTBIISIETCS B COOTBETCTBHH C IJIaHAMU
paboThl OMOIMOTEKU U PEKUMOM pabOThl 00Pa30BaTEIbLHON OpraHU3aIUy.

3.7. bubnmnoreka BIpaBe MpPeAOCTaBIATh IUJIaTHbIE OMOINOTEYHO-UH()OPMALIMOHHBIE YCIYTH,
nepevyeHb KOTOPBIX OIMpeIeNIIeTCsl YCTaBOM 00pa3oBaTeIbHON OpraHu3aluu.

3.8. Pexum paboThl OMONMMOTEKH OMpeneseTcss 3aBeIyIOIIUM OHOIMOTEKOH C Y4eTOM peXuMa
paboTbl oOpa3oBaTenbHOM opranuzanuu. OIUH pa3 B MECsAI MpelycMaTpUBaeTCsl CAaHUTAPHBIN JEHb,
B KOTOPBIM 00CTyKMBaHUE MOJIb30BaTENe HE MPOU3BOAUTCS.

4. Yder nocTynjieHusi 1 BbIOBITHS JOKYMEHTOB 0H01M0Te4HOro oHxa

4.1. Ilpuem nokymMeHTOB B (pOH] OMOINOTEKN BKIIIOYAET CIIEYIOLINE ONEPALIUN:

e CBEpKa IOCTYIUIGHMH C TMEpBUYHBIM YYETHBIM JIOKYMEHTOM (HakjajaHasi, aKT),
BKITIOYAOIIIIM CITUCOK MOCTYMUBIINX JTOKYMEHTOB;

e COCTaBJICHHE NMEPBUYHOTO YYETHOTO JJOKYMEHTa JUIs MOCTYIUIEHUH 6€3 COIpOBOANUTEIbHON
JOKYMEHTAITHH,

e perucTpamnys MOCTYNUBIIMX JOKYMEHTOB B PErHCTpPax CyMMapHOIO, TpPYIIOBOTO |
unauBuayanbHoro ydera (I'OCT 7.0.93-2015 «bubnuoteunsiii ¢oua. TexHomorus
(bopMHUpOBaHUAY).

4.2. Ilpu MONOJHEHUH OCHOBHOrO OMOIMOTEUHOro (oHIa HEOoOXOIUMO COONI0AaTh TpeOOBaHUS
@enepanpHoro 3akoHa or 25.07.2002 Ne 114-®3 «O mnOpoTHUBOAEHCTBUU 3KCTPEMHUCTCKOM



NesITeIbHOCTHY. JJOKyMEHTHI, BKIIIOUCHHBIE B MIEpeUeHb SKCTPEMUCTCKUX MaTepHajoB, MPHOOpPETaTh
3aIpeleHo, IPH BBISBICHUH UX B (POH/E — U3bIMATh U3 JOCTYIIA.
4.3. Yuet u 00paboTKa JOKYMEHTOB OMOIMOTEYHOTO POHA.
4.3.1. Yuer m o00paboTKa JOKYMEHTOB OCHOBHOIO (DOHJIA OCYILECTBIIAETCS WHAMBUIYaIbHBIM
ciocoboM. CBeleHUSI O MOCTYNMBIIMX IEYaTHBIX JOKyMEHTaxX BHOCSTCS B «KHHUTY cymMmapHOTo
yueTa JOKYMEHTOB OCHOBHOT'O (DOHIA».
[locTynuBoIMM ~ JIOKyMEHTaM  NPUCBAUBAIOT  WHAWBUAYAJIBHBIH  PETUCTPAL[MOHHBIA  HOMEp
(MVHBEHTapHBI HOMEp WM HWHOM 3HAK, MPUHATHII B KauecTBE PErMCTPAllMOHHOTO HOMEpA,
CHCTEMHBIN HOMEp /IS 3JICKTPOHHBIX JIOKYMEHTOB) M (P XpaHEHUSI.
Perucrpanmonnsle Homepa U MU(pPbl OTMEYAIOT B PETUCTPaX UHAMBUIYAIbHOIO yyeTa JOKYMEHTOB
— UHBEHTApHOW KHUTE, KAPTOTEKE PETHCTPALIMU Ta3€eT, )KYyPHAJIOB, yYETHOH 0a3e TaHHBIX.
Bee ok3emmuspbl IOpUHATBIX — M3JaHMi  mremmnentororcs. Iltemmens ¢ HauMeHOBaHUEM
00pa3oBaTeNbHON OpraHM3alyu JOJDKEH OBITh MPSAMOYTOJNBHOHM (OpMBI, pa3MepoM HE OOJbIIe YeM
1,574 cm.
[ITemmens cTaBUTCS Ha 00OPOTE TUTYJIBHOTO JIUCTAa (MIPH OTCYTCTBHHM THUTYJIBHOTO JHCTa — Ha
NIepBOIl CTpaHMIlEe TEKCTa MO/ 3arjaBueM), Ha 17-i cTpaHMIle 1101 TEKCTOM B JIEBOM HUXKHEM YITIy U
Ha obopoTre Kaxaoro mpuioxenus. Ha Opomrtopax u sKypHajaX IITEMIIETIb CTaBUTCS TOJIBKO Ha
00JI0’KKE WM Ha MEePBON CTpaHMILIE TEKCTa.
CoctaB ocHOBHOTO (oHIA (QUKCHPYETCS B KApPTOYHOM aI(paBUTHOM Kartajore, B 3JCKTPOHHOH 0ase
JTAHHBIX OMOJIMOTEKH.
4.3.2. Yaer n o6paboTka cnenuaan3upoBaHHoro (onna. Crenuaan3upoBaHHbIi (HOH]I YUUTHIBACTCS
U XPaHUTCS OT/AEIbHO OT OCHOBHOT'O OMOIMOTEYHOrO (OHA.
Yder JOKYMEHTOB CIEMUAIU3UPOBAHHOTO (OHAA, KAaK MHOTOIK3EMIUISIPHOW JINTEpaTypHI,
OCYILIECTBIISICTCS TPYMIIOBBIM CIIOcOOOM M oTpaxaercss B «KHure cymmapHOro yudera y4eOHOIO
(doHIa» ¥ B KAPTOTEKE PETUCTPAITIOHHBIX KAPTOUEK.
Ha xaxjgoe HavMMeHOBaHHME JOKYMEHTOB CHEIHAIU3UPOBAHHOIO (OHAA 3aBOAUTCS OTAEIbHAS
yueTHas KapTouyka. Kaproukm ¢ OubOmmorpadmyeckuM ONUCAaHWEM U3JaHUK  y4eOHUKOB
paccTaBiIAIOTCA B YYETHYIO KapTOTEKy IO KJlaccaM, a BHYTPM KJIAcCOB — IO andaButy (amunuit
aBTOPOB WJIM 3arjaBuid. [IJi1 KOHTPOIIS 32 COXPAHHOCTHIO YUETHBIX KapTOUEK OHU PETUCTPUPYIOTCS B
«OKypHaie peructpanuy y4eTHbIX KapTOUeK Y4eOHHUKOBY.
Texauueckas 00paboTKa TOKYMEHTOB IPEAYCMAaTPUBACT CICAYIOINE OTIEPAIIHH:
e TIIPOCTABJIEHUE HA KAKJOM JOKYMEHTE LITeMIIeNs OMOIMOTEKH B COOTBETCTBUHU C ITYHKTOM
4.3.1 HACTOAIIErO ITOJI0KECHMS,
e YCTAaHOBJIEHHE CPEJCTB 3allUTHl OT YTpaThl (MarHUTHBIM NaT4WK, pajudo-4yuIl, UHOW BH]
MapKUPOBKH);
e W3rOTOBJIGHUE U NPUKPEIJICHHE K JOKYMEHTy nacrnopra ydyeOHuka. ITacmopr ydyeOHuka
NPUKJICHBAETCS HAa TIOCTIEIHEH CTpaHuIle yueOHHKA. 3arOIHAETCS MPH BbIIa4ye YATATEIIO.
VYder cneunanu3upoBaHHOrO (poHAA HpeaycCMaTpUBACT OTPAKEHHUE €ro cocTaBa B CIPABOYHO-
oubnuorpaduueckom ammapare OMOJIUOTEKH, B TOM YHCIIE B AJICKTPOHHOM 0a3e JaHHBIX.
4.4. BoiObITHE TOKYyMEHTOB OMOIMOTEUHOrO (POHTA.
4.4.1. IlpyuuuHBl, 1O KOTOPHIM JOKYMEHT MOKET OBbITh BBIBEJIEH M3 cocTaBa OuOIMoTeYHOro GoHsa,
BKJIIOYAIOT B TOM YHCIE BETXOCTb, JEPEKTHOCTb, YCTAapeJoCTh II0 COJEpKAHUIO, YTpary.
Uckmrouenne noxkymeHta u3 O0MOIMOTEYHOro (poHAa MPOBOJUTCS HAa OCHOBAHUHM aHallM3a COCTaBa
6ubMMoTeYHOro (POHA U PE3yNIbTATOB €TI0 MPOBEPKHU.
4.4.2. Tlon BETXOCTBIO JOKYMEHTAa TOHUMAIOT PE3yJIbTaT €CTECTBEHHOTO CTAPEHUS WU (PHU3NUECKOTO
M3HOCA JOKYMEHTA.
4.43. Tlog nedexTHOCTHIO JTOKYyMEHTa IIOHUMAIOT YacTHMYHYI0 WJIM TMOJHYI  YTpary
HKCIUTYaTAIMOHHBIX KaueCTB JOKYMEHTA B PE3yJIbTaTe BHEIIHETO BO3CHCTBUS.



4.44. llom ycTapenocTbl0 IO COACPNKAHUIO TMOHMMAIOT IMOTEPI0 AKTYalIbHOCTH TEMATHKH,
MOATBEPKIaEMYIO OTCYTCTBHEM CIIPOCA YHTATENei, HEeBOCTPEOOBAaHHOCTHIO B MEpepaCpeIeICHUN U
pean3anui.
4.4.5. Tlox yrpaToil MOKyMEHTa MOHHUMAIOT €ro OTCYTCTBUE B (poHIEe OMOIMOTEKH MO MPHUYMHAM
MOTepH, XUIICHUS, OCNCTBUI CTUXUIHOTO, TEXHOTEHHOro (B TOM UYHCIIE XaKEPCKOW aTakd U
HEBOCCTAHOBUMOTO cOOS DJIEKTPOHHOTO ~ O0OpYIOBaHMS) WJIM  COLMAIBHOIO  XapakTepa, [0
HEYCTaHOBJICHHOW ITPUYMHE.
4.4.6. [Ipouecc uckItOYEHUS JOKYMEHTOB U3 (hoHAa OMOIMOTEKN OCYIIECTBISIETCS B COOTBETCTBUU C
[TopsinkoM yd4era JOKYMEHTOB, BXOISIIMX B COCTaB OMONMMOTEYHOrO (OHIA, YTBEPKICHHBIM
npukazoM MunkyneTypsl Poccuu ot 08.10.2012 Ne 1077.
4.4.7. BoiObITHE JDOKYMEHTOB OHOIMOTEYHOro (OHJOA MPOU3BOAUTCS B PE3YyJIbTAaTe MX CIHCAHUA
KOMUCCHEH, CO3JTaHHON PYKOBOJAUTENIEM 00pa30BaTEIbHON OpraHU3aliy.
4.4.8. YTunuzauusi CIUCaHHBIX JOKYMEHTOB OMOIMOTEYHOTO (POHAA TPOU3BOIUTCS B COOTBETCTBUU C
3akoHoJaTesbecTBOM Poccuiickoit deneparmm.
5. [IpoBepka 10KYMeHTOB 0UOJIMOTEYHOr0 (pOHIA
5.1. IlnanoBas mpoBepKa TOKYMEHTOB OMOINOTEUHOTO (HOHIA MPOBOIUTCS C MEPHUOJUIHOCTHIO OANH
pa3 B IIATh JIET HA OCHOBAaHMHU TpaduKa MPOBEPKH, YTBEPIKICHHOTO 3aBEIYIOIINM ONOIMOTEKOM.
5.2. BuemnnianoBasi mpoBepKa JOKYMEHTOB OHOIMOTEYHOro (oHIa MPOU3BOAUTCS B 00sA3aTEIHHOM
MOpAJIKE:

e TpU BbISABICHUU (DAKTOB XHILEHUS, 3TOYINOTPEOICHUS U MOPUU JOKYMEHTOB;

e B CIy4yae CTUXHWHOrO O€ACTBUS, NOXapa WIM JPYrUX YpPe3BBIYAWHBIX CHTYalUH,

BBI3BaHHBIX FKCTPEMAJIbHBIMH YCIOBUSIMU;

e IpU PEOpraHu3allvy WIN JIUKBUJAIMY 00pa30BaTEIbHON OpraHU3alllu.
5.3. I1o uToram npoBepKH 3aBeyIOIINN ONOINOTEKOM COCTABIISET aKT, MOAMUCHIBAET U XPAHUT €0 B
OuOIMOTEKEe B TEUEHHE CPOKAa, YCTAHOBJIEHHOTO HOMEHKJIATypoiul nen. Ecim kakwe-To JOKYMEHTHI
OTCYTCTBYIOT 10 HEYCTAHOBJICHHOW MPUYMHE, TO K aKTy MPHUKIAIbIBAETCS UX CIHCOK, B KOTOPOM
(UKCUPYIOTCS CBEACHUS O KOJIMYECTBE JOKYMEHTOB OWOMMoTe4HOro (oHAa B HAIMYUU H
KOJIMYECTBE OTCYTCTBYIOUIMX JOKYMEHTOB, B TOM YHCIIE€ IO HEYCTAaHOBJICHHOW IpuuuMHe. B akre
TaK)K€ yKa3bIBaeTCsl HOMEP U JaTa aKTa IpeblIyliel IPOBEPKHU.
5.4. Bo BpeMsl IpOBEpPKH TOKYMEHTOB OMOIMOTEYHOro (oHAa pabOTHUKU OTCIECKUBAIOT HaIMYHUE
OKCTPEMHMCTCKMX MaTepHalioB, KOTOpbIE BXOAAT B (elepaibHbI CIHCOK, OIYOJMKOBAaHHBIN
MunroctoMm Poccun Ha cBoeM caire.
Ecnu 3aBenyromuii OMOIMOTEKON HaWJET SKCTPEMUCTCKUM MaTepuan, TO JOJKEH OrpaHUYUTh K
HEMY JIOCTYII CO CTOPOHBI MOJIb30BaTEINIEH.
5.5. IIpu BbIsIBIEHUHU B Ipoliecce MPOBepKH (POH/IA OTCYTCTBYIOUINX JOKYMEHTOB M HEBO3MOKHOCTH
YCTAQHOBJICHMsSI BUHOBHBIX JIMI] YOBITKM IO HEJIOCTayaM CIIUCBIBAIOTCS B COOTBETCTBUU C
NEHCTBYIOIUM 3aKOHO/1aTEIbCTBOM.
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